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[Iporpamma cocrasnena B coorBercTBur ¢ @I'OC BO no nanpasnenuto 38.03.06
Toprosoe neno.

Astop JI.B. Kazanues
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN B IPUKIIATHON IEATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nporpaMMHBIX IPOAYKTOB OOIIEr0 Ha3HAUCHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMUILINHBI
Kon
KOMIIETEHIIUH I10 KomMnerenmus
®I'OC BO
OIIK-5 CriocoOeH MCIO0JIb30BaTh COBPEMEHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH 1
[IpOrpaMMHBIE CPEJICTBA MIPU PEIIEHUH TPO(ECCUOHATIBHBIX 3a7a4

CTpyKTypa KOMNIETCHIIHH
Komnerenuus dopmupyembie 3YHbl
3. 3HaTh COBpeMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUHU U
[IPOTPaMMHBIE CPEJICTBA
V. ¥YMeThb pemats nmpogeccuoHaIbHbIE 331241 C
MCII0JIb30BAHUEM COBPEMEHHBIX NH(POPMAIIMOHHBIX
TEXHOJIOTMI U IIPOTPAMMHBIX CPEICTB
H. BrianeTs HaBbIKaMM IPUMEHEHUS! COBPEMEHHBIX
H(pOPMAIIMOHHBIX TEXHOJIOTUH U MPOrPaMMHBIX CPEJCTB IS
penieHns npodeccnoHalbHbIX 3a1a4

OIIK-5 CnocoOeH HCI0aL30BaTh
COBpeMeHHbIe HH()OPMALIMOHHBIE
TCXHOJIOTUHU U HpOFpaMMHI:vle
CpEeNCTBA MPHU PEIICHUU
MpoeCCHOHATIBHBIX 337124

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTeIbHOM NPOrpaMMbl

[Mpunagnexxnocts  guctuiiuael - BJIOK 1 JUCHUIUIMHBI  (MOAYJIN):
Obs3aTenbHas 4acTh.

JIMCUMIUTMHBL, WCIOJIb3YIOLUE 3HAHUSA, YMEHHS, HaBBbIKH, MOJYYEHHbIE MPH U3Y4YECHUU
na"Hoil: "MH(popMalMoHHbIe TEXHOJIOTHH B MPO(ECCHOHANBHOM AeaTenbHoCTH ", "MeHeKMEeHT
B TOproBoM OusHece", "[lyOnukamusi JaHHBIX M MPOEKTHPOBAHUE WHTEPHET-CTpaHUL'",
"Vopasnenue 3akynkamu', "OnekTpoHHas koMmmepuus', "CHCTEMHOE U KPHUTHUYECKOE
mbiuteHne", "[Ipakruxym no 1C", "UccnenoBanne peiHka'

4. O0beM AMCUMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMHYecKHMX YacoB, Bbl/IeJIEHHbIX HA KOHTAKTHYIO padoTy 00y4yaromuxcst ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO PadoTy
o0yJaromuxcs

OO61mast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsieT 3 3a4. ef.,108 uacos.

By yaeOHOM paboThI KonnuecTBo yacos
KonrtakTHasi(ayauTopHas) pabora

Jlexknuu 0
[TpakTaeckue (cem, 1ab.) 3aHATHUS 36




CamocTosTenbHas pa60Ta, BKJIIOYas MOoATOTOBKY K 5K3aMCHaM U
3adcTamM

72

Bcero uacos

108

5. Conep:kanme IMCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

JTOKYMCHTOB.

Cemunap| Camo- |B unTepa-| ®opMBI TEKYIIET0
Ne Pa3zgen u Tema Ceme-| JIek- p pu p ym
JlaGopar.| cTOAIT. | KTUBHOM KOHTPOJIA
n/n JUCHHUILINHDI CTp | UMHU
IIpakTny. pao. popme yCIeBaeMOCTH
3amanue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE TTIOHATHUS
3agaHue 5.
1  mHDOpMAIIOHHBIX 12
. Co3znanue,
TEXHOJIOTHH.
odopmiieHHE U
3amuTa pedepara
Bsenenue B
1.1 mabOpMaOHHBIE 12 1 2
TEXHOJIOTHH.
OKOHHBIN HHTEPDENC
‘ pd Tect 1. OC
1.2 |Windows. Pab6oTa ¢ 12 3 2 .
. Windows
¢aiinamMu ¥ nankamu
TexHuueckue u
MPOrPaMMHBIC CPEJICTBA
2 |peanuzanuu 12
1H(}OpPMaLMOHHBIX
[IPOLIECCOB.
A
b1 PXHUTEKTYpa U 12 4
knaccugukaus 9BM
ArnmnapaTHoe
2.2 |oOecreueHne 12 6
nepcoHabHBIX DBM
OO011ast XapakTepuCTHKa
2.3 [mporpaMMHOTO 12 1 6
obecnieuennst OBM.
CHucreMHOE
2.4 mporpaMMHOE 12 1 6
oOecneuenrie DBM.
3 OducHoe mporpaMMHOe 12
oOecIreyeHue.
Tecrt 2.
«IIoaroToBka
TEKCTOBBIX
JIOKYMEHTOB B
Pa3paboTKa TEKCTOBBIX .
3.1 P 12 14 12 Microsoft Word».

3ananue 3. [Ipsmoe

dbopmaTtrpoBaHue B

MS Word.. 3aganue
4. Pabora c




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYIIETO
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JUCHMILINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
tabaumamu B MS
Word.
Tect 3.
«IIpoBenenue
SKOHOMMYCCKHUX
pacyeToB B
Microsoft Excel».
DKOHOMHYECKUE 3aganue 6.
3.2 |pacyeTbl B 3JEKTPOHHBIX | 12 14 22 Brinosinenue
Ta0IHIaX. pacyeToB, CO3/IaHKE
nuarpamMm B MS
Excel. 3aganue 7.
OO0paboTka TadJuIl
dopmara «CrircoK»»
B MS Excel
4 ['mobGanpuble ceTy OBM. | 12 3ananne 2. OCHOBEI
pabots B Internet
41 KoMrmbroTepHbIe CeTH U 12 ) 12
NuTepHeT.
HUTOI'O 36 72

5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE

5.3. Cemunapckue, NpaKTHYECKHE, J1a00paTOPHBIE 3aHATHS, X COACPKAHUE

Ne paznena u
TEMBbI

Coneprxanue u GOpMbI IPOBEICHUS

1.2

OO0mias xapakTepucTuka nporpammaoro odecneuenust IBM. Tonstue
uHTepdeiica noap30BaTeNs, UHANBUAYaIbHbIE HACTPOHKN — PETHOHANIbHbIE
CTaHapTBhl.

daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumst
¢aiinoB, moaHoe ums ¢aiiia, cBoiicTBa ¢aitiia. OCHOBHBIC OTIepaIliu ¢ Gaiiamu.
['pynIoBbie Onepanuy.

4.1

Komnerotrepusie cetu u MaTepuet. Cityx0b1 MuTepHeTa. [Tonck nndpopmarum.
KoMMyHHKaIIMOHHBIE BO3MOXHOCTH MHTEpHETA.

3ammura pedepara. 3amura pedepara ¢ Mpe3eHTANNEH M0 WHIUBUIYATBHO
BHIOpaHHOW TEMe.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpoiika nmpunoxxenus, ero unrepdeiic.
PenakTupoBanue u GopMaTUPOBAHUE TEKCTA, OTIMUYNE MEXKIY STUMHU
orepanusiMu. 4 ypoBHs popmaTupoBaHus TeKcTa. PopMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMIIJIEKCHBIX TEKCTOBBIX TOKYMEHTOB. MIuTrocTpaluu B JOKyMEHTE:
CO3/1aHUE UCIOJIB3YEMBIX B TeKCTE (popmMyi, OJI0K — cxeMm 1o BapuanTtam. [lonarue
KOMITO3UINH, TPYIIHUPOBKH 00BEKTa, TOCIOWHOTO pacloioKEeHUs MaTepraia
WJUTIOCTPALUH.

3.1

PaboTa ¢ MHOTOCTpaHMYHBIM JOKYMEHTOM. [10AroToBKa MakeTa KypcoBOn
aboThl U e€ opopmieHue no riasam. Mcnonp3oBanue cTumiei.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM JOKYMEHTOM. CHOCKH, IEpEKPECTHBIE CCHUIKH,




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

CITMCKH, aBTOCO6I/IpaeMOG OI'JIaBJICHUC.

3.2

JnexTpoHHble Tabaubl. OcobeHHOCTH HHTEpdeiica mporpaMmbl. BBOT 1aHHBIX,
aBTOMaTu3aIus BBoja. [Ipocreiinme pacuérsl (popMyibl, GyHKIIHH).

Konuposanue Gpopmyit. TUITBI CCBITOK (OTHOCUTENbHBIE, A0CONIOTHBIE,
CMeIlaHHbIe, BHEIIHUE) Ha siueiiku Tabuuiel B popmynax. Berpoennsie GpyHKIu,
X CHHTAKCHUC M TEXHOJIOTUS] IPUMEHEHHUSI.

3.2

OKOHOMUYECKHE PAacUeThl B 3JIEKTPOHHBIX Tabiauuax. [IpoektupoBanue
(OopMyYIBbHBIX BBIpaKEHHUI HA MpUMepax padOThI C MATEMATUIECKIMHU
¢dynkuusamu. Pemenne 3anad mo Bapuantam. Tunsl nuarpamm Iloctpoenue
muarpamum (rpadu4ecKuil aHaIu3 JaHHBIX).

3.2

OKOHOMUYECKHE PAacyeThl B 3JIEKTPOHHBIX Tabauuax. [IpaBuia cozganus Tadnui
¢dopmata «Cnucok». OcHOBHBIE onepaiuu co cnuckamu: CopTupoBKa,
buapTpanys.

6. @oHJ OIEHOYHBIX CpeacTe Jid MpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranum 1o

AUcUUNJIMHE (MOJHbIH TEKCT NPUBeIeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHT]JOIII)HI)IC 3aJaHus WIHN
HHBbIC MaTepHaJIbl,
Onucanune
3Taﬂl>l HeOﬁXO)]l/lMl)le JJISI OIEHKH HokazaTeeii u
3HAHUH, yMeHUIi, HABBIKOB KDHTEDHEB
¢opmuposanus Iepeuenn (ByHbI: " (MJIH) ONBITA puTep
Nt KOMIIETeHIM i 3.1...3 IeATeIbHOCTH. oue}msam{ﬂ
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XAPAKTEPHIYIOUMX STANBL ), -y iE1x STAMAX HX
n/n Goucii KOMIeTeHIuii V.1...¥V.n, bopmupoBas pazn JTana
paoo1eu ®roc BO . (dopmupoBanus,
mnmo H 1 H n) KOMIICTCHIIHH B mpouecce
l'lporpaMMbI oefloce . “ OINMHCAaHHE IIKAJ
OCBOCHMSA oﬁpasonaTenbnou OICHHBANNS ("0 100-
JMCHHNTHHBI) MPOTpaMMEI u y
0aJILHOI 1IKaJIe)
(HaumenoBanue
OICHOYHOI'O Cpe}ICTBa)
TTOJTHOCTBIO
Y.YMers pemaTth BBITIOJTHEHHOE
npodeccroHalbHbIE 3amaHue — 5
1. OcHOBHBIC 3aj1a4uu ¢ 0aJIoB, YaCTUYHO
| [pousaTns OITK-5 MCII0JIb30BaHUEM 3amanue 1. OCHOBBI BBITIOJTHEHHOE
nH(OpMaMOHHBIX COBPEMEHHBIX pabotsl B Windows 3aJjaHue — JoJIs
TEXHOJIOTHIA. MH(POPMAIMOHHBIX MIPaBUIBHO
TEXHOJIOTHIA U BBITIOJTHCHHBIX
[IPOrPAMMHBIX CPEICTB 3agaHuil * 5
6amios. (5)
3.3HaTh COBpEMEHHbIE 8 baioB -
MH(POPMAIMOHHBIC HalJeHo 1
TEXHOJOTHH U MIpeICTaBICHO
[MpOrpaMMHEBIE CPEACTBA JIOCTaTOYHOE
Y.YMers pemiath KOJINYECTBO
npodeccruoHaTbHbIE aKTyaJIbHOM
3a1a4m ¢ nH(pOpPMaIIHU IO
Bamganue 5. Co3nanmue, (bopman
MCII0JIb30BaHUEM Teme , 5 0ayIoB -
2 OI1K-5 o opMIICHHE U 3aIUTa
COBPEMEHHBIX edbepata nHpOpMaIUS
MH(POPMAIIMOHHBIX pevep HalJieHa He
TEXHOJIOTHI U aKTyalbHas WIN
[IPOTrPaMMHBIX CPEJICTB HE B IIOJTHOM
H.Bnanerr HaBBIKaMU 00Béme, 0 GatoB
IPUMEHEHUS - HaliieHHast
COBPEMEHHBIX uHpOpMaLU HE
MH(POPMAITMOHHBIX COOTBETCTBYET




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H . KOMIEeTEeHIUH Y.l .. .Y.n, q)OpMMpOBaHlHl PA3JIUYHBIX dTANmax uxX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHIA U TeMe pedepara
[IPOrpaMMHBIX CPEICTB (15)
TUTSL peICHUS
po¢heCCHOHATBHBIX
3agay
(mpoueHT
N MIPaBUIIBHBIX
1.2. OkoHHBIH P %
N 3.3HaTb COBpEMEHHBIE oTBeToB * 10
nirepdeiic MHPOPMALNOHHBIC 0amioB)
3 |Windows. Pabota |OIIK-5 P Tect 1. OC Windows ’
N TEXHOJIOTHH H OKPYTICHHBIX
C baitnavn MPOrpaMMHBIC CPEACTBA BBEPX JI0
MarKaMu porp p PX
OJrKamiIIero
nestoro yucia (10)
MOJTHOCTBIO
Y.YMets pemiath BBITIOJTHEHHOE
npodeccroHaNbHbIE 3aganue — 10
3a1a4yu C 0aJIo0B, YaCTUYHO
3.1. Pa3zpabotka 3ananue 3. [Ipsmoe ’
HCTIOJIb30BaHUEM BBITTOJTHCHHOE
4  |TeKCTOBBIX OIIK-5 (dbopmatupoBanue B MS
COBPEMEHHBIX 3a/1aHue — OIS
TOKYMCHTOB. Word.
MH(POPMAIMOHHBIX TIPaBUIBHO
TEXHOJIOTHI H BBITTOJTHEHHBIX
[POTrPaMMHBIX CPEJICTB 3aJlaHni
*10
oayuoB. (10)
MOJTHOCTBIO
H.Biagers HaBBIKaAMU
BBITIOJTHEHHOE
[IPUMEHCHHUS
3aganue — 10
COBPEMEHHBIX
0aJ1I0B, YACTUYHO
MH()OPMALMOHHBIX
N 3ananue 4. Pabora ¢ BBITIOJTHEHHOE
5 OI1K-5 TEXHOJIOTHH 1
rabnuiamu B MS Word.| 3amanue — mons
MPOrPaMMHBIX CPEJICTB
MIPaBUIIBHO
TUTST pETICHUS
BBITIOJTHEHHBIX
npodeccroHabHBIX -
sanau 3aganui * 10
oayuoB. (10)
(mporeHT
MPaBUIBHBIX
3.3HaTh COBpEMEHHbIE otBetoB * 10
nH(pOpMannOHHbIE Tect 2. dlonrotosia 6aoB)
6 OIIK-5 TGXHOIJ)'IOFI/II/I u TEKCTOBBIX IOKYMEHTOB| FJ'ICHH’LIX
B Microsoft Word» Py
[MpOrpaMMHEBIE CPEACTBA BBEPX JI0
OmKaiiero
nesioro uncina (10)
MOJTHOCTBIO
H.Bianets HaBBIKAMH
BBITTOJTHEHHOE
[IPUMEHCHHUS
3amaHne — 8
3.2. COBPEMEHHBIX 3amanue 6.
0aJ1I0B, YAaCTUYHO
DKOHOMUYECKUE MH(POPMAIIMOHHBIX BrITI0THEHIE PacyeToB,
N BBITIOJTHEHHOE
7 |pacueTsl B OIIK-5 TEXHOJIOTUM U CO3/1aHHE TUarpaMm B
3a/IaHue — JIOJIA
PIIEKTPOHHBIX mporpamMMHEIX cpenctB [MS Excel DABIILHO
Tabnuax. TUTSL pelIeHUS [locTpoeHue auarpaMm P
BBIMTOJTHEHHBIX
MpoQeCcCHOHANBHBIX -
saxau 3amaHui * 8
6asos. (5)
8 OITK-5 3.3HaTh COBpeMeHHbIE |3anaHue 6. TTOJTHOCTHIO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0XoauMbIe 1Sl OLeHKH Onucanue
Oranpl on AL ort nokasaresei u
MHUDOBAHUS . 3HaAHHH, yMeHl/ll/l, HaBBbLIKOB Kpl/lTepl/leB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OUCHHBAHM
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oL oee . o OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
MH(POPMAIMOHHBIC BrinonHEeHUE pacueToB, | BBINOJIHEHHOE
TEXHOJIOTHUHU U CO37]aHKe JUarpamMmm B 3aganue — 7
mporpammHbie cpeacteaMS Excel 0aJlIOB, YACTHYIHO
Y.YMeTs pemiath Co3anue Tadmuiy BBIIIOJTHEHHOE
po¢eCCHOHATBHEIC 3aJJaHue — OIS
3a]a4U C MIPaBUJILHO
HCII0Ib30BaHHEM BBIITOJIHCHHBIX
COBPEMEHHBIX 3amanuii * 7
MH(POPMAIMOHHBIX 6amros. (5)
TEXHOJIOTUH 1
[IPOTPaMMHBIX CPEJICTB
MOJHOCTBIO
H.Bnagets HaBBIKAMU
BBITNIOJIHEHHOE
[IPUMEHEHUS
3aganue — 10
COBPEMEHHBIX
0aJI0B, YAaCTUYHO
nH(pOpMaMOHHBIX 3ananue 7. O6padoTka
. BBITNIOJIHEHHOE
9 OIIK-5 TEXHOJIOTHH U rabnun popmara
3aJJaHue — JOJIA
porpaMMHbIX cpeactB [«Crrcok» B MS Excel
MIPaBUJILHO
TUTSL pEIIeHUS
BBIITOJIHCHHBIX
PO eCCHOHATHHBIX N
sanau 3aganui * 10
oayuoB. (15)
(poreHT
MIPaBUIBHBIX
3.3Hath coBpemenHsle (Tect 3. «IIpoBenenue otBetoB * 10
10 OTTK-5 MH(POPMAHOHHBIC PKOHOMUYECKHX 0aJIJIOB),
TEXHOJIOTUHU U pacueToB B Microsoft OKPYTJIEHHBIX
nporpaMMHbIe cpezactBalExcely BBEpX JI0
OJIMKaMIIIEro
riestoro yucia (10)
MOJIHOCTBIO
H.Bnaners HaBBIKaMU
BBITNIOJIHEHHOE
MPUMEHEHUS
3aJaHue — 5
COBPEMEHHBIX
H(OPMAIHOHHbIX 0aJlJIoB, YaCTHIHO
4. 'mobanbHbIE P N Bananue 2. OCHOBBI BBITTIOJTHEHHOE
11 OIIK-5 TEXHOJIOTUH 1
cetn DOBM. pabotsl B Internet 3a7aHue — J0JIs
[IPOTrPaMMHBIX CPEJICTB
[IPaBUIIbHO
TSI peLIeHUS
BBIIOJIHEHHBIX
MpoQeCcCHOHANBHBIX -
sanau 3aJaHun * 5
6asmos. (5)
HUTtoro 100

6.2. I[IpomMe:KyTOUHBIH KOHTPOJIb (3a4€T, IK3aMEH)

1-i1 Bompoc Owiera (20 OGaymoB), BUA Bompoca: TecT/mpoBepka 3HAHHIA.

PadounMm y4yeOHBIM IUIAHOM NPeayCcMOTpeH 3adeT B cemectpe 12.

BOITPOCHI JJI51 ITIPOBEPKM 3HAHUIA:

coctouT u3 20 BOIIPOCOB, KAXKIbI OlleHUBaeTcs B 1 6a.

Kpurepuii: Tect



Kommnerennusi: OIIK-5 CrnocofeH ucnonb30BaTh COBpeMeHHbIe WH(OpMalHOHHBIE
TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeACTBA NPH pellleHHH NPodeccHOHAIBHBIX 3a/1a4

3nanue: 3HaTh COBpEMEHHbIE MH(POPMAIMOHHbBIE TEXHOJIOTHH U IPOTPaMMHBIE CPE/ICTBA

1. Excel: HacTpoiika mapameTpoB paboThl, BUJa OKHA, OTOOpaKEHHSI COAECPKUMOIO JOKYMEHTA

2. Excel: cpeacTBa pegakTHpOBaHUs TaOJIMYHOTO JOKYMEHTA, BbIACICHUE ()PArMEHTOB TaOJINIIBL,
00BEIMHEHNE STUEEK

3. Excel: cpenctBa ¢hopMaTupOBaHUS SYEEK U X COJACPIKUMOTO

4. Word: Hactpoiika nmapameTpoB padOThl, BUJIa OKHA, OTOOPaKEHUS COAEPKUMOTO TOKYMEHTa

5. Word: [Tapamerpsl ab3ama: Ha3HAYCHHUE, CIIOCOOBI YCTAaHOBKHU

6. Word: [lapameTpsl CTpaHHUILIbI: HA3HAUYEHUE, CIIOCOOBI YCTAHOBKH

7. Word: [Tapamerps! mpudTa: Ha3HAYCHHE, CIOCOOBI YCTAHOBKHU

8. Word: cpencTtBa pegakTUpOBaHUsl TEKCTOBOTO JOKYMEHTA, HABUTAIUs TI0 JOKYMEHTY

9. Word: cpenctBa hopMaTHpOBaHUS TEKCTOBOTO JOKYMEHTA, CTHIIN (POPMATHPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HereuaTaeMble CUMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T10J151), KOJIOHTUTYJIbI, 3aKJIa1KH1, pa3/IeIibl

11. Word: Texnonorust ¢popMUpPOBaHUS OTJIABIICHUS, BCTABKH CHOCOK, MOAMKUCH K PUCYHKAM U
Tabnuiam

12. AnmapaTtHoe oOecrieueHre KOMIBIOTEpa: COCTaB, HA3HAUCHUE

13. Bydep oOMeHa: Ha3HAUCHHE, KOMAH/IBI pa0OTHI

14. Boruucnenus B Excel: mpaBuna coctaBieHus ¢GopMyll, HCIOIb30BaHUE (DYHKUIHUH,
KOMMpOBaHUE POpMYII, 00bEMHBIEC CCHUIKH

15. I'nobanbHas ceth IHTEpHET, CpeicTBa MoMCKa UHPOPMAITHH.

16. JleiictBus wan ¢avinmamu u nankamMa B OC Windows (crmocoObl co3maHus, CIOCOOBI
BBIJICTICHH S, CIIOCOOBI KOMTMPOBAHUS U TIEpEMEIICHHUS], TOUCK (altioB)

17. dunarpammel BExcel: Ha3HaueHue, BUIbI

18. Haznauenue nporpammusix nmpoaykros MS Office: Word, Excel, PowerPoint

19. OcuoBublie nonstus Excel: siueiika, comepKuMoe sUeWKH, TUI JTAHHBIX B sYEHKE, aapec
syeiku (aOCOMOTHBIN, OTHOCUTENBHBIHN), GOpMyIIa, 3HAUEHUE TYEHKH, JHANa30H SYeeK

20. [TonsiTHe OMEPAIIMOHHON CUCTEMBI IEPCOHATBLHOTO KOMITBIOTEPA

21. IloHsATHE TEKCTOBOTO Mpolleccopa: Ha3HAYeHHE, BO3MOXKHOCTH, OTIMYHE OT TEKCTOBOTO
penakropa

22. TloHsiTHE 2NIEKTPOHHOM TaOIUIIBI, CTPYKTYpa, BO3MOKHOCTH

23. Ilpunoxenue «I[IpoBOgHNKY»: Ha3HAUEHUE, HACTPOHKA OKHA IPOBOJAHUKA

24. TIporpamMmmHOe obecrieueHne KOMIbIoTepa: KiIaccupuKaIys, Ha3HaueHue

25. [IporpammeI-Opay3epsl: Ha3HAYCHUE, HACTPOIKA IMapaMeTpoB pabOThHI

26. CpexacrtBa pegakTupoBaHus 1 (popmatupoBanus auarpamm BExcel

27. Crpykrypa mmarpamMm BEXcel: psn maHHBIX, 3arojoBOK, OCH, JIET€HZa, TMOJIUCH OCEH,
HOJIHMCH JaHHBIX

28. TexHomorus pabotsl ¢ Tabnuiiamu B Word

29. TunoBasi CTpyKTypa okHa mpuioxeHus Windows, yrpaBiieHHE OKHAMH

30. daitnosasa cuctema OC Windows ((aiinel u manku, pabouuid CTOJ, SPJbIKU, TUIIBI (ailiios,
HaBHUramus 1o (aiaoBoil cucreme)

TUITOBBIE 3AJIAHHWS J1J151 IPOBEPKM YMEHUI:

2-i1 Bompoc Omnera (40 OamnoB), BUA Bompoca: 3amaHue Ha ymeHue. Kputepuit: 3amanue
COCTOUT U3 4 TMTYHKTOB, KKkl onleHuBaeTcst B 10 Gamios.

Komnerennusi: OIIK-5 Cnocoben uCcnoab30BaTh CcOBpeMeHHble HH(OPMAIMOHHbIE
TeXHOJIOTUM U MPOrPpaMMHBbIE CPeCTBA NPH pPelieHuH NpodecCHOHATbHBIX 32124

YMmenue: VYmerb pemiatb npodeccHOHalIbHbIE 3aJaud C HCIOJIb30BAHUEM COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHI U MPOTPAMMHBIX CPEJICTB



3anaua Ne 1. Beimonuuth 00paboTky TabnuyHbIX JaHHbIX B MS Excel
TUITOBBIE 3ATAHU A I TIPOBEPK HABBIKOB:

3-ii Bompoc Owmnera (40 OamwioB), BUJ Bompoca: 3ajaHue HAa HaBbIKU. Kputepwmii: 3amanue
COCTOUT M3 5 TYHKTOB, KaXbI OIIEHUBACTCS B 8 OAJIOB.

Kommnerennusi: OIIK-5 CrnocofeH wucnonb30BaTh COBpeMeHHble HH(OpMaluOHHBIE
TeXHOJIOTHM M NIPOrPAMMHBIE CPeCTBA NPH pPellleHNH NPodeccHOHANIBHBIX 3a1a4

HaBpik: Bragere HaBbIKAMH TPUMEHEHHSI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHH W
IPOTrPaMMHBIX CPE/ICTB /JIs pelleHus Npo(ecCHOHAIBHBIX 3a/1a4

3ananue Ne 1. BeimonHuTh 0opMIIeHHE TEKCTOBBIX JOKyMeHTOB B MS Word

OBPA3EIL] bBUJIETA

Hanpasnenue - 38.03.06 Toprosoe neno

MI/IHI/ICTepCTBO HAYKH U BBICHICTO 06p330BaHI/Iﬂ HpO(i)I/IJ'IB _ MapKeTI/IHF HpOHa)KI/I H
s

Poccuiickoit ®enepanuun

denepanbHOE TOCYIapCTBEHHOE OIOHKETHOE JIOrACTHKA (PYCCKO-KHTafICKaH [porpaMma
00pa3oBaTeIbHOE yIPCHKICHHE JIBOMHOTO JUTIJIOMHUPOBAHUS )
. BLICILICTO 00pasoBaHii . Kadenpa maremarnueckux METOJIOB U
«BAUKAJIBCKUU I'OCYJIAPCTBEHHBIN - (1) OBLIX TEXHOIOT
YHUBEPCHTET» UH®P T
(®T'BOY BO «BI'Y») Jucnuruza - MadopmaninonHbie
TEXHOJIOTHH
BWJIET Ne 1

1. Tect (20 Gamnon).
2. BoinmonHuth 00paboTKy TabnnyHbx naHHbIX B MS Excel (40 6anioB).
3. BemmonuuThk oopmiieHre TeKCTOBbIX ToKyMeHTOB B MS Word (40 6amioB).

CocTaBureisn JI.B. Kazanues

3aBenyronuit kageapou A.B. Ponnonos

7. llepeyeHb OCHOBHOI 1 1I0NIOJHUTEJILHOM y4eOHOM JUTEepaTypbl, HE0OX0AMMOM IS
OCBOCHUS TMCHMILUINHBI (MOYJIs1)

a) OCHOBHAS JIUTEepaTypa:

1. HonskoB B. II. Unpopmatuka 1i1st 5JKOHOMHUCTOB. yueb. sl 6akagaBpoB. JOMYIIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonskosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., ITonsikoB B. I1. Uadopmaruka 11 5KoOHOMHUCTOB. [IpakTikyMm. yued. mocobue
1u1st 6akanmaBpoB. gomyiieHo M-BoM obpaszoBanus u Haku P®/ mox pen. B. I1. Tlonskosa, B. II.
Kocapesa.- M.: IOpaiit, 2013.-343 c.

3. bemsix T.U., bypaykosckas A.B. IlpumeHeHue HHPOPMAIMOHHBIX TEXHOJOTHH IS
00paboTku TekcToBor uHGopMaruu.- Upkyrck: M3a-so BI'Y, 2019.- 182 c.

4. l'apsera B.B. Undopmatuka [DaeKTpoHHBIN pecypc] : y4eOHO-METOAMYECcKOe Mocobue K
IPAKTUYECKUM 3aHSATHSAM U CaMOCTOSITENILHON paloTe mo HampaBieHusM moarotoBku 09.03.01
HNudbopmarnka m BelumcianrTenbHas Texanka u 09.03.02 HMudopmanmoHHBIE CHCTEMBI U
texHonorun / B.B. TapseBa. — DNeKTpOH. TEKCTOBBbIC gaHHble. — M. : MOCKOBCKUU
TOCYIApPCTBEHHBIN CTPOUTENLHEIN vHUBEpcuTeT, Al [Tn DOp Memnna, 95C ACB. 2017. — 99 c.
— 978-5-7264-1782-0. — Pexwum nocryna: http://www.iprbookshop.ru/73557.html
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5. Ecaynosa C.I1. MHbOpMaIIMOHHEIE TEXHOJOIUHA TYPUCTHYECKONH MHAYCTPHHU [DIEKTPOHHEBIH
pecypc]: yuebnoe nocobue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHbIe.— M.: JalKoB U
K, Aii [Tu Dp Meaua, 2010.— 152 ¢c.— Pexxum gocryna: http://www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopmanuoHHbIE CUCTEMbI M TEXHOJOIMHA B DKOHOMUKE [DIESKTPOHHBIN
pecypc] : yuebnoe nnocodue / H.C. Kocunenko, M.I". PpuseH. — DIeKTPOH. TEKCTOBLIC JaHHBIC.
— M. : JlamkoB u K, A Ilu Op Menua, 2017. — 304 ¢c. — 978-5-394-01730-8. — Pexum
poctyna: http://www.iprbookshop.ru/57134.html

0) 10MOJTHUTEJIbHAS JIUTEepaTypa:

1. HTepHET-TEeXHOIOTUN B KOHOMUKE 3HaHWHU. ydel. mocoOue ajs By30B. pek. YMO By30B
Poccuu o o6pazoBanuro/ H. M. A6aukees [u np.].- M.: UHOPA-M, 2010.-448 c.

2. PymsuneBa E. JI., Cmocapr B. B., TI'arapuna JI. I'. MHpOpManMOHHBIE TEXHOJOTHUHU.
nonyiieHo M-Bom oOpaszoBanus P®. yueb. mocobue mis cpea. mpod. obpazoBanms/ E. JI.
Pymsnuesa, B. B. Cimtocaps.- M.: THOPA-M, 2007.-255 c.

3. Benepuukosa T. U., IlemkoBa O. B. NUndopmanronHbie TEXHOIOTHH U MPOTPaMMHUPOBAHUE.
METOJl. YKa3aHWsl [0 BBINOJIHEHUIO KypcoBoi pabotel s cmeu. 080801 Ilpuxmagnas
uHpopmaruka B skoHomuke/ coct. T. W. Benepuuxona, O. B. Ilemkosa.- Mpkyrck: M3a-Bo
BI'Y2II, 2008.-15 c.

4. TlemkoBa O.B. Texnonoruu ob6padotku Tabdnuin Gopmara crnucok B Excel 2016 .- Mpkyrck:
W3n-Bo BI'Y, 2020.- 89 c.

5. Tonosuipina M.B. MHGOpMalMOHHBIE TEXHOIOTHH B 3KOHOMHKE [DJIEKTPOHHBIH pecypc]/
M.B. TonoBuiibiHa— DJIEKTPOH. TEKCTOBbIe jAaHHbIe.— M.: VHTepHET-YHHUBEPCUTET
Nudopmanmonneix  Texnomoruit  (MHTYWT), 2016.— 589 c.— Pexwm pocryna:
http://www.iprbookshop.ru/52152.html.— 35C «IPRbooks»

6. I'punbepr A.C. MHOpManMOHHBIE TEXHOJIOTMH VIPAaBICHUS [DIEKTPOHHBIA pecypc]
yaebHoe nocobue st By30B / A.C. I'punbepr, H.H. I'opGauer, A.C. Bonnapenko. — DIeKTpoH.
TekcToBble jaHHble. — M. : IOHUTU-JTAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenb pecypcoB HMH(OPMANHMOHHO-TEJEKOMMYHMKANUOHHON ceTtH «UHTepHeT»,
He00XOAUMBIX /IJIS OCBOCHUS IMCUMILIMHBI (MOAYJIs1), BKJIOYas npodeccuoHalbHble 0a3bl
AAHHBIX H MH(POPMAITMOHHO-CIIPABOYHbIE CHCTEMBbI

JUis  ocBOEHMS AUCHMILIMHBI O0yYaromemycs HEOOXOAMMBI CIEIYIOIIHE Pecypchl
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn « M HTepHeT»:
— Caiir baiikanbCKoro rocyJapcTBEHHOTO YHUBEPCHUTETA, aapec aoctyma: http://bgu.ru/, moctym
KPYIJIOCYTOYHBIM HEOrpaHUYEHHBIN U3 T000# Toukn VHTepHeT
— DnexkTpoHHO-OubMoreunas cucrema IPRbooks, aapec nocryna: https:// www.iprbookshop.ru.
JIOCTYI HEOTPaHUYEHHBIH

9. MeToauveckne yKa3aHus JAJs 00y4AIOLIUXCS 110 OCBOCHHUIO JUCHUIJIMHBI (MOAYJIs1)

N3y4arh AMCUMILIUHY PEKOMEHIYETCS B COOTBETCTBUU C TOM MOCIEA0BATEIbHOCTHIO,
KoTOpas o0Oo3HaueHa B ee cojepxaHuu. /[ ycHemrHoro OcBOEHHsI Kypca oOyuaroruecs
JOJIKHBI UMETH NepBOHauaibHble 3HaHus B o0nactu Uudopmaruku u UKT cpeaneil mkomsl.

Ha nexkumsix npernopaBatenb 03BYYMBAET TEMY, 3HAKOMUT C IEPEUYHEM JINTEPATYPHI 110
TeMe, OOOCHOBBIBA€T MECTO M pOJIb 3TOM TeMbl B JaHHOW JHUCLUUIUIMHE, PAacKpbIBaeT ee
IOpakTU4YecKoe 3HaueHue. B Xoze jekuuid CTyAeHTYy HEeO0OXOAMMO BECTH KOHCHEKT, (UKCHUpYs
OCHOBHBI€ MTOHATHUS U MPOOIEMHBIE BOTIPOCHI.

[IpakTuyeckue (CEeMHHApCKHE) 3aHATHS IO CBOEMY COJEP)KAHUIO CBSI3aHBI C TEMAaTUKOMN
JIEKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHUIO LEI€CO00PAa3HO C KOHCIEKTa JIEKIIHM.
3amaHMe Ha TPAKTHYECKOE (CEMHHApPCKOE) 3aHATHE COOOLIaeTcs OO0ydYalolmmMMcs 0 €ro
npoBeseHus. Ha ceMuHape mpenogaBarenb OpraHu3yeT OOCYXIEHUE STOW TEMbl, BbICTymNas B
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Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTA M JKCIEpTa Y4eOHO-TIO3HABATENILHOW AEATENbHOCTU
00yyJaromerocs.

N3ydyenne quCUIUIMHB (MOJTYJIsl) BKIIOYACT CAMOCTOSATEIbHYIO paboTy 00ydaroImerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIbHON pabOThI CTYJACHTOB C y4acTHEM IIpenoaaBareneit
SIBIISTFOTCSL:

* TEKYIIHE KOHCYJbTAIlUH;

* KOJUIOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUUECKOTO CO/ICPIKAHUS TUCIIUILIIHH:
(B yachl KOHCYNBTAIU, IPEAYCMOTPEHHBIEC YYEOHBIM IJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aJaHHi (B Yachl MPAKTHUECKUX 3aHATHH);

* IPUEM U 3allUTa JA0OPATOPHBIX padOT (BO BpeMs NMTPOBEACHUS 3aHITHH);

OCHOBHBIMH BHJAMH CaMOCTOSITEIBHOH pPabOThI CTYIEHTOB 0€3 ydacTHs
npernojaBaTesneil BIsIOTCS:

* (hopMupoOBaHKE U YCBOCHUE COACPIKaHUS KOHCIIEKTA JICKIUI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOpPOM Y4eOHON nuTeparypbl, BKIO4Yas HHGOPMAIMOHHBIE OOpa30BaTeIbHBIE PECYPCHI
(97EKTpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOINOTEKH U Ip.);

* CaMOCTOSITENIbHOE H3yYeHUE OTIENbHBIX TEM WJIM BOMPOCOB MO YyUYeOHUKAM WIU
y4eOHBIM TTOCOOUSIM;

* HanucaHue pedeparos, JOKIAIOB;

* IOATOTOBKA K CEMMHApaM U Jab0opaTOpHbIM paboTaM;

* BBINIOJTHEHHE JOMAIIHUX 3aJaHUN B BHJIE PEIICHHs OTIEIbHBIX 3a/ad, MPOBEICHUS
TUIIOBBIX PAacYeTOB, PAaCUYCTHO-KOMIBIOTEPHBIX W WHAMBHIYAIbHBIX pPa0OT IO OTIEIbHBIM
paszzenam coJiep>KaHusl AUCLUILINH U Jp.

10. Hepeqeﬂb I/IH(l)OpMaIII/IOHHLIX TeXHOHOFI/Iﬁ, HCII0JIB3YEMBIX IIPH OCYINECTBJICHUU
00pa3oBaTeILHOIO MPoUecca MO JMCUUILIHHE (MOYJ/II0), BKJIKOYAas epeYeHb
IporpaMMHoOro odecrneueHus

B yueOHOM mporiecce UCONb3yeTcs Cleayolee MporpaMMHOe 00ecieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaIbHO-TeXHNYECKOH 0a3bl, HE00XO0AUMOIi 111 OCylIeCTBJICHUSI
00pa30BaTeIbHOIO NMpoLecca M0 JUCHUILIHHE (MOAYJII0):

B yuebHOM mporiecce uConib3yeTcs claeayoliee 000pya0BaHueE:
— ITomereHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOKHOCTBIO MOKITIOUEHU K ceTH "MHTepHeT" 1 00ecTieueHreM 10CTyTa B JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHMS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOT0
TUIA, TPAKTUYECKUX 3aHATUH, BHIIIOJIHEHHUS KyPCOBBIX pa0OT, IPYNIIOBBIX U WHAWBUYAIbHBIX
KOHCYJIbTAIINH, TEKYIIEro KOHTPOJIS U MPOMEKYTOYHON aTTeCTallli, YKOMIUIEKTOBAHHbBIE
CHeUATU3UPOBAHHON MEOEIbIO U TEXHUYECKUMU CPEICTBAMH 00yUeHUs,
— MynbTHMe THHBIN KJTacc,
— KommnsrorepHslii knace



